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Introduction

Clarify’s dashboard delivers provides a quick overview of your project data. The dashboard screen quickly highlights 

areas of concern, such as unexpectedly high or low volumes of certain file types. 

The dashboard screen contains nine subreports, some of which allow further actions and exploration.  

The subreports are:

•	 Project Summary

•	 Funnel Chart

•	 Domain

•	 Tag

•	 Edoc

•	 Email/Attachment

•	 File Type

•	 Language

•	 Custodian Status
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Subreports

The Project Summary sub-

report carries over the basic 

information found on the 

project screen.

The Funnel Chart subreport 

shows a high-level break-

down of files. Each “slice” 

represents a file class. Counts 

are available to the right.

Within the funnel chart, note 

that the Archive file class is 

clickable and displays a report 

of the types of archives within 

this category:

•	 Corrupted

•	 Password Protected

•	 Non Processed

•	 Processable
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The Domain subreport provides a breakdown of the top 10 email 

domains in the project. To see all domains in a project or to begin fil-

tering items, click the magnifying glass in the upper right-hand corner 

of this section.

A pop-up will appear providing a list of the first 20 domains; at the bottom of the pop-up screen users can navigate 

subsequent pages of domains.

 

The Tag subreport provides a summary of the top 10 tags applied to the items in the project. To see all tags in a project 

or to begin tagging/untagging items, click the magnifying glass in the upper right-hand corner of this section.  For more 

information on tagging, please see the section titled, “Bulk-Tagging Documents” at the end of this document.
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The Email/Attachment subreport displays the breakdown of email, attachments, and duplicate files, while the Edoc 

subreport displays similar information for loose files. You cannot interact with these subreports.

The File Type subreport provides a breakdown of the top 10 

email domains in the project. To see all tags applied in a project, 

or to add additional tags to items, click the magnifying glass in 

the upper right-hand corner of this section.  

 

 

The Language subreport provides a breakdown of the top 10 

dominant languages in the project. The language with the highest 

percentage of text in an individual document is the listed as the 

“dominant” language in that document. For example, a docu-

ment that is 51% Spanish and 49% English will appear under the 

Spanish category.  
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There are two additional non-language categories in the Language subreport: “No_Text” for items such as images 

and sound files; and “Not_Enough_Text” for instances where the sample is either too little or indecipherable.

To see all tags applied in a project or to add additional tags to items, click the magnifying glass in the upper right-

hand corner of this section.  

The Custodian Status subreport provides an “at a glance” view of:

•	 The total number of custodians in a project

•	 The total number of media added to a project 

 

Bulk-Tagging Documents

To bulk-tag documents, start by clicking the magnifying glass icon on a subreport.  

In this example, we will use the Domain subreport. When you click on the magnifying glass icon, the Domain View 

pops up, providing further information about the Domain subreport.

The tag menu is accessed by right-clicking a specific item from the Domain View list. When the context menu  

appears you will have the ability to bulk-tag or bulk-untag.  

In the example below, “YAHOO.COM” is bulk-tagged as “Non-Responsive (likely)” by navigating to “Tag,” “User 

Tags” and “Non-Responsive (likely).” Additional tags can be created in other parts of the application.

•	 The total number of media ingested into the project 

•	 The total number of media scanned for the project
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Searching 

To see items associated with a specific subreport, right-click and select “Search” from the context menu.  

Continuing in Domain View, in the example below “YAHOO.COM” has been highlighted and right-clicked,  

and “Search” has been selected to initiate a search.

When the search is run, a search results screen appears where you can further tag and filter your results.
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